Finance Manual
EDMUNDS



THE BUDGET TIMELINE

2014
2014 Current Year

2015

2014 Reserve year

2016

Encumbrance: per TAD 85-1 and NJAC5:30-5.2 encumbrances are created when a purchase order is prepared. Note that in
our system when a requisition is created , the funds show in the maintenance as requested. Once the requisition has been
approved, then purchase order is created and the corresponding funds go from requested to encumber.

All open purchase orders utilizing fiscal accounts (starting with the year) MUST be canceled by the end of the year unless
permission has been received from the CFO or BA. However, under no circumstances will purchase orders remain open past
March 1 of the following year. End of year encumbrances for dollar amounts beyond what can reasonably be expended by

2015 Current Year

2015 Reserve year

2017

2016 Current Year

2016 Reserve year

2018

December 31 will NOT be accepted without prior approval of the BA or CFO.

All prior year POs WILL be cancelled by the CFO March 1 of each year. This does not include POs that are written against a
bond ordinance for an on-going project. A prior year PO CANNOT be used in the current year unless that item/service was
purchased/performed in the prior year. If you are not sure whether or not a PO should still be used Treasury or Purchasing

should be asked PRIOR to any purchase being made.

As you can see, you are running two budgets at a time.




FLEXIBLE CHART OF ACCOUNTS

BUDGET ACCOUTS
Year - Fund - - - Object Code
I |

1 |

| | C—
6-01- 20-/705- 042




VARIOUS TYPE OF APPROPRIATION ACCOUNTS

Year - Fund - Use Code -

O Budget Accounts / Non Budget Accounts

Current Year 2016 = 6-01-20-701-042
Previous Year 2015 = 5-01-20-701-042
Next Year 2017 = 7-01-20-701-042

0 Ordinances Year - Ordinance #

General Capital =  G-04-55-915-952
Water Capital = W-06-55-915-953
Sewer Capital = S-08-55-914-927

O Trust

T-12 Trust Other

T-13 Open Space

T-14 Escrow

T-15 Animal Control
T-16 St. Unemployment Ins
T-17 Self Insurance

T-18 Development Fee
T-19 Housing Trust

T-20 rec Special acct
T-21 Public Assistance
T-23 CDBG

T-25 Local Public Agency



FCOA =" FLEXIBLE CHART OF
ACCOUNTS” - FUND CODES

|
Year - Fund - Use Code -

6-01-20-705-

* Current Fund = 6-01
e Payroll = 6-03
e General Capital = G-04
* Water Sewer Operating = 6-05
* Water Capital = W-06
* Sewer Capital = S-08
e Recreation Utility = 6-09
* Water Utility Assessment T = 6-10

* Trust = T-12 Trust Other, T-13 Open Space, T-14 Escrow, T-15
Animal Control, T-16State Unemployment Ins, T-17 Self
Insurance, T-18 Development Fee, T-19 Housing Trust, T-20 rec
Special acct, T-21 Public Assistance, T-23 CDBG and T-25 Local
Public Agency



Year - Fund -

* Use Code designated by the State
Administration/Finance

se Code -

6-01-20-

20
21
22
23
25
26
27
28
29

Land Use

Code Enforcement

Insurance

Public Safety
Public Works
Health / Human Services

Parks

Education / Library

FCOA - USE CODE

USER FRIENDLY BUDGET SECTION - APPROPRIATIONS SUMMARY (ALL OPERATING FUNDS)

Budgeted Positions N General Puhlic&Private Open Space Water & Sewer Recreation
FCOA Full- Yome| Part Time|| % Diffevence | § Difference | Tot2l Modified Total Budget Offsets atat Utility Utility
Current v. || Currentv. Prior Apprul;!rlanun Appru;!munn for
Prior Year Year for Service Type Service Type
{Prior Y ear) {Current Year)

a0 General Government 63 8 -0.09%%) § (3,343 8 3700410 @3 3697067 8 3,697,067
21 Land-Use Administration i 3 2.26%% 9.076 401,525 410,601 410,601
22 Uniform Construction Code 14 L 2.01%) 26,977 1,341,367 1,368,344 1,368,344
23 Insurance 0.68%%) 89,494 13,211,800 13,301,294 13,301,294
75 Public Safety 118 47 0.47% 90,795 19167402 19,258,257 19,178,838 | § 79,399
26 Public Works 112 11 4 21%4| 1,053,554 25,018,396 26,071,950 9 466,357 165,728 $ 16,439,865
27 Health and Human Services 15 42 1.45%4) 16,893 1,168,197 1,185,090 1,185,090
a8 Parks and Recreation 34 112 1.58%4) 81,077 4,322,113 4,403,190 2,981,190 3 700,000 722,000
29 Education (including Library) 27 12 0.08%4) 2,878 3,165,198 3,168,076 3,168,076
30 Unclassified 28 L -22.33% (240,000) 1,075,000 835,000 835,000
31 Utilities and Bulk Purchases 3.19%4) 39,500 1,237,500 1,277,000 1,277,000
32 Landfill / Solid Waste Disposal 0.00%%| - 66,4 65 66,465 66,465
35 Contingency - - - -
36 Statutory Expenditures 4.81%) 352,715 7,327,605 7,680,320 6,687,193 964,127 29,000
37 1 -17.83%) (45,027)] 252,470 207,443 207,443
42 Shared Services 1 4 1.48%4%) 7,181 485,56 492,947 492,947
43 Court and Public Defender 1 2 -62.08%) (565.000) 910,000 345,000 345,000
44 Capital “T41%| (638,000) 3,610,000 7,972,000 7,472,000 400,000 10,000 90,000
45 Debt 15,9654 357,574 2,239,806 2,597,380 1,131,478 475,000 990,902
46 Deferred Charges - - - -
48 Debt - Type | Schoal District - - -
50 Reserve for Uncollected Tazes 0.00%%| 6,350,000 6,950,000 6,950,000
55 Surplug Genera Budﬁet - - - — — —

Total 478 243 0.63%4] § 636,344 || $ 100,650,910 0§ 101,287,254 | § 80,221,233 | % 245,127 || § 1,575,000 [ § 18,404,894 841,000




THE STATE BUDGET DOCUMENT

New Jersey budgets are prepared on a “line item” basis as opposed to performance or program budgets. Line items are divided into
two categories, “Salaries & Wages” and “Other Expenses”.

Each major operating department of the local unit has a line item budget that is separated into these two categories, to the extend
appropriate. Additional breakdown into sub-accounts is done for internal budgeting and general ledger purposes.

CURRENT FUND - APPROPRIATIONS | ||
8. GENERAL APPROPRIA TIONS [ I Appropriated I 1 Expended 2014
for2014 By Total for 2014 Paid or
(A) Operations -within "CAPS" FCOA for 2015 for 2014 Emergency As Modified BY Charged Resemwed
Appropriation All Transfers
General Govemment
Administrative & Executive
1 Salaries & Wages 20-100-1 365 243 .00 420 82200 420,822.00 411,660 .00 9, 162.00
2 Other Expenses 20-100-2 7.936.00 785000 785000 7,858 .00 91.00
Cahle Casting
1 Salaries & Wages 20-100-1 2.600.00 800000 8.000.00 8,000 .00
2 Other Expenses 20-100-2 13450.00 1345000 13.450.00 13,040.00 410.00
Environmental Cormmission
2 Other Expenses 20-100-2 11,000.00 1.000.00 1,000.00 420.00 580.00
Office of the Mayor
1 Salaries & VWages 20-11041 78.868.00 78.584.00 78.,584.00 73.543.00 5,041.00
2 Other Expenses 20-1102 3.800.00 3.800.00 3.,800.00 3,325 .00 475.00
Office of the Clerk
1 Salaries & Wages 20-1204 343101.00 32547000 325470.00 324,031.00 1439.00
2 Other Expenses 201202 102.054.00 101,652.00 101,652.00 66.529.00 35.123.00
Division of Treasury
1 Salaries & Wages 2013041 286 670.00 347 488.00 347.488.00 326,231.00 21,257.00
2 Other Expenses 20-130-2 a7.810.00 97.810.00 8541000 B7,170.00 18.240.00
Division of Management Infarm ation Systems
1 Salaries & Wages 2014041 313,756.00 239412.00 239412.00 238,320.00 1,092.00
2 Other Expenses 20-1402 217,151.00 205,176.00 225 576.00 219,057.00 6.519.00
Sheet 12

2015 DIFFERENCE OF $20,400 DUE TO A TRANSFER BY RESOLUTION APPROVE BY COUNCIL



ABBREVIATED BUDGET ACCOUNT
STATUS REPORT

EDMUNDS E Budget Account Status

|_ Print ][ Close |
FINANCE :
Status Type: Range of Accounts:
BUDGET ) _ (Leave Fund through last segment blank to Print All)
\Rbbreviated | v) 4-01-20-707-000] [~ )to
Report Sequence: — —
ACCOUNT STATUS i 4 [s-01-20-707-998] (-]
[2ccouns Remge | 7| - :
. eport 1ype. |Detail v
Click on the arrow for Status Type and (Betal )
select Abbreviated. Opening Bal Budget Year:
PR SR s s Frint Control Totals for:
Current Period Start Date: lo7
Type the range of accounts and date, D Fund L) cAFR
leave all the other options as a default. = in s A Bl bl S E
As Of Date for YTD Totals: [12/31/14] | /] CAFR (/] Department
Report Type : Detail Include Ca O e Print Page Break After:
. p Accounts: ¥ v
tes _|v) [ ] Department
Input the date of report 12/31/2014 (] Print Column Descriptions in Legend
D Print Zera YTD Activity Accounts
Check off “Include Requisition Items Print PO/Contract/Budget EncmiExpd
Print Ordinance Mumber
Default all other settings & Print Frint Add'l Description

[¥/] Include Requisition ltems
[/] Printto Screen




Adopted Per Budget State Document

for 2014 Emergency Az Modified BY Charged Resenved
I I Salaries & Wages 239.412.00 23941200 238,320 00 1.002.00)
Other Expenses \ 205176.00{ J ¢ 22557600 2190457 00 ] 519.Dd
hbre ed Budge 0 P 0 gg
l Print l[ Close J[ P[intRange][ Search J
April 21, 201& 2014 Wayne Township Page No: 1
10:33 EM Abbreviated Budget RAccount Status
Range of Accounts: 4-01-20-707-000 to ,4/—01—20—707—999 Include Cap Accounts: Yes Skip Zero Rctivityk Yes RAs Of: 12/31/14
Account No Description Budgeted Transfers Encumber HNet Expd/Reimb Unexpended Balance YID %Used
4-01-20-707-000 DIV OF MGMI INFQ SYSTEMS
4-01-20-707-010 SALARY & WAGE CONTROL
4-01-20-707-011 SALARTES & WAGES 350,712.00 .00 349, 620.33 1,091.67 1,091.67 100
4-01-20-707-015 OTHER PAY 111, 300.00- 0.0q 111, 300.00- 0.00 0.00 100
Control Tatal - o.00f 238,320.33 1,091.67 1,091.67 100
4-01-20-707-020 OTHER EXPENSE CONTROL
4-01-20-707-026 MATNTENANCE-BC NETWORE 10,150.00 0.00 6,520.33 1,187.02 £,062.98 2,142.65 79
4-01-20-707-027 MATNT CONTRACT-COPIERS/PRINTING 41, 640.00 0.00 4,630.77 34,747.45 6,892.55 2,261.78 93
4-01-20-707-029 COMPUTER MATNTENANCE 9,350.00 0.00 0.00 14,591.17 5,241.17- 5,241.17- 156
4-01-20-707-036 OFFICE SUPELIES 4,400.00 0.00 705.23 821.465 3,578.35 2,873.12 35
4-01-20-707-042 EDUCATION & TRAINING 760.00 5,000.00 .00 1,309.00 4,451.00 4,451.00 23
Transfers can Only happen 4-01-20-707-053 REPLACEMENT EQUIEMENT i §,000.00 6,000.00 0.00 6,000.00 0.00 100
b d luti 4-01-20-707-101 SOFTWARE SUPPORT .lik 58,376.00 9,400.00 13,917.68 64,690.87 3,085.13 10,832.55- 116
y approved resolution. 4-01-20-707-102 SRy r="TEORT - FIRE 22,000.00 0.00 0.00 20,084.00 1,916.00 1,916.00 91
403 =TT SOFTWARE SUPPORT - POLICE 58,500.00 0.00 &00.00 48,951.45 9,548.55 8,948.55 &5
Control Tatal l 205,176.00 l 20,400.00 32,674.01 186,382, 61 39,193.39 6,519.3¢ 97
2014 Budget Department Total 444,588.00 20,400.00 T, 670,01 127, 702, o4 40,285.06 7,611.05 98
CAFR Total 444,588.00 20,400.00 32,674.01 424,702, 94 40,285.06 7,611.05 98
Other Expense Fund Budgeted 444,588.00 20,400.00 32,674.01 424,702, 94 40,285.06 7,611.05 98
Adopted 205,176 Fund Non-Budgeted 0.00 0.00 0.00 0.00 0.00 g.00 0
Transfers in 20,400 Fund Total 444,588.00 20,400.00 32,674.01 424,702. 94 40,285.06 7,611.05 a8
Modified 225,576 Final Budgeted 444,588.00 20,400.00 32,674.01 424,702, 94 40,285.06 7,611.05 98
Final Non-Budgeted 0.00 0.00 .00 0.00 0.00 o000
9




Per Budget State Document FCOA for 2015

UNDERSTANDING

Division of Management Information Systemns
1 Salaries & VWages 20-140-1 ~ 313,756.00
THE REPORT 2 Other Expenses 20-140-2 /4 17,151.00
/
/ Sheet 12

Budget Account Status

Bpril 21, 2016

Wayne Township

Page No:

1

( frnt | Chose ) 10:19 EM Lbbreviated Budget RAccount Statu;/
. Range of Accounts: /
SELBIEE eave Fund through last segment blank to Print All) _ [ .
(pbreviated |v) 01-20-707-000] (o Range of Accounts: 5-01-20-707-000 to 5-01-20-707-999 Include Cap AcCounts: Yes/ Skip Zero Activity: Yes As Of: 12/31/15
Report Sequence fi1-20-707-998 CJ L L
—20-707- =
Account Range v - - ZAccount HNo Description Budgeted Transfers E/ncu.mber Net Expd/Reimb TUnexpended Balance YID 3Used
eport Type: Detail ¥ Vi _
5-01-20-707-000 DIV OF MGMT INFO SYSTEMS /
Opening Balance Budget Year Print Control Totals for 5-01-20-707-010 SALARY s WAGE CONTROL /
Current Period Start Date: | /7 (] Fund [ carr 5-01-20-707-011 SALARIES & WAGES 425,156.00 0.00 0.00 409,799.76 15, 356.24 15,356.24 96
-nd Cats e 5-01-20-707-015 OTHER PFAY 111,400.00- / 0.00 0.00 111,400.00- 0.00 0.00 100
; 3 CAFR Departmeant .
SR EIDIEE S E\Jmpa eE’eag]ﬂer " Control Total 313, 756.00 oy{ 0.00 298,399.76 15, 356.24 15,356.24 95
Include Cap AcCounts: [Yes | v o gn : /
epartment - a2 o oy oy
T ey —— B 5-01-20-707-020 OTHER EXPENSE CONTROL
[ [ty 5-01-20-707-02 MAINTENENCE-EC NETWORK 4,536.00 .00 1,940.92 13,804.76 2,168.76- 4,109.68- 135
Bt PG N acl B oet EmerExod 5-01-20-707-027 MAINT CONTRACT-COPIERS/PRINIING 35,025.00 .00 9,219.15 18, 629.40 16, 395. 60 7,176.45 80
Print Orci N bg 2 5-01-20-707-029 COMPUTER MAINTENANCE 22,923.00 .00 7,100.05 12,551.98 10,371.02 3,270.97 26
P:::m;d'_rg';csin “ﬁ’:ne’ 5-01-20-707-036 OFFICE SUPFLIES 4,400.00 ) .00 0.00 1,860.40 2,539.60 2,539.60 42
B e uwa\tign e 5-01-20-707-042 EDUCATION & TRAINING 1,015.00 / .00 0.00 190.43 824.57 £24.57 19
% e % 5-01-20-707-053 BEFLACEMENT EQUIFMENT g.o0 / .00 76,800.00 0.00 76, 800.00 0.00 100
fintio Screen 5-01-20-707-101 SOFTWLRE SUPPORT - MIS 149,252.00 .00 15,539.05 142,095.2 7,156.76 8,382.29- 106
[ Control Total 217,151.00 £3,900.00 110,599.17 189,132.21 111,918.79 1,319.62 100
Department Total 530,907.00 £3,900.00 110,599.17 487,531.97 127,275.03 16,675.86 97
CAFR Total 530,907.00 £3,900.00 110,599.17 487,531.97 127,275.03 16,675.86 97
Fund Budgeted 530, 907.00 £3,900.00 110,599.17 7,531.97 127,275.03 16,675.86 97
Fund Non-Budgeted 0.00 0.00 0.00 0.00 0.00 0.00 0
Fund Total 530, 907.00 £3,900.00 110,599.17 487,531.97 127,275.03 16,675.86 97
Final Budgeted 530, 907.00 £3,900.00 110,599.17 87,531.97 127,275.03 16,675.86 97
Final Non-Budgeted 0.00 0.00 0.00 0.00 0.00 0.00 0
Final Total 530,907.00 £3,900.00 110,599.17 487,531.97 127,275.03 16,675.86 97



MAINTENANCE SCREEN IN A CONTROL BUDGET LINE

e Select Finance>Budget Account> Account Maintenance

The purpose for this
account is to display the
summary totals for the
range of accounts under
the specific department
in this case i.e. 707
OTHER EXPENSE CONTROL.

Note that in a CONTROL
account no transactions
can be process. Nor can
run a detail report.

File Finance Billing/Collections  System Utilities  Window Help

Budget Account Maintenance

<2 J[

s>

J[ petar |

[ ase J[ Eat  J[ cmse J[ Dpewte ||
account ® Desc

Acct Type: Control

Fund Type: Budget

Activity GIL Accounts |Adopted Budget Detail |

(OTHER EXPENSE CONTRO:
Chk Acct. COLUMBIA-CURR -
Gassie | -

Cap Flag: V]

Classldz | |

Activity To Date:
Cnoumber 1,049.20
Ereraes 294,411.80

Trans-In 83,900.00

Budgeted: 217,151.00
Balance: 5,590.00

Trans-Out .00} ¥TD Requested: |

.0

Reimburse -00 Requested

5,590.0

Cancel ’7_00 Balance:

Current Period:

Expendes
Transn
Trans-Out:
Reimburse:

Includes
Outstanding
Requisitions

4

Control Account - Mo. of Sub-Accounts: 8.

Displays totals for
the user defined
“Current Period”

11



WHAT’S THE BALANCE ON MY BUDGET ACCT?

Budget Account Maintenance

Transaction Date Range

[ add J[ Edt || cose [ Delete J[ <= J[ = || petai |
Account: [5-01-20-707-026] - Desc: (] Begin Date:
Acct Type: Sub Chk Acct: |COLUMBIA-CURR Cap Flag: [V End Date: 04/25/16
Fund Type: Budget Class Id: Class|Id 2: PO SEER0TE
[Su.\rmarized
[Activity] Misc|GIL Accounts |Adopted Budget Detail| T ———
Activity To Date: Current Period: . .
Encumber: 234.00 Budgeted: 4,536.00| Expended: 9.99 OK Cancel
Expended: 15,160.25 Balance: -3,758.25 Trans-In: .00
Trans-In: 7,100.00 Trans-Out: li]
Trans-Out: .00) ¥YTD Requested: . 00|\ Reimburse: .00 Budgeted 4536
Reimburse: .00 Requested T !
, Balance: Tig =l 1c1$: .
Cancel: oo RQQUISItIOﬂS Plus: Trans In 7,100
11,636
E 11,636
- Less: Encumber -234 *
Control Balance: 5,590.00 Control Requested Balance: 5590.00 Expended -15.160
=2 =OY
Balance -3,758

¢ note: if you cancel the amount encumber
the balance available to spent increases.

Transaction detail can be
viewed for a particular
account by clicking the Detail
button on the toolbar.

A date range may be entered
for the transactions. Select
the level of detail to be
shown for PO transactions by
using the drop down box in
the PO Transaction Selection
field. Check Include
Requisition Items to see
requisition activity on the
report.

The Budget Detail Inquiry
report will print to the
screen.

12



WHAT IS THE BALANCE ON MY CAPITAL ORDINANCE?

E Budget Account Maintenance
[ mee J[ Eat  J[ cese J[ peste J[ <= ) = J[  petan |

Account: [5-04-55-915-344] -] Desc_ EQUIPMENT _ FIRE AND ARSON INVESTIGATION| [ -]

Acct Type’ Line Item Control Chk Acct | COLUMBIA-CURR Cap Flag:

Fund Type: Capital/Trust Class Id:

Activity| Misc| GIL Accounts |Adopted Budget Detail |

Activity To Date:

Current Period:

RRIRRRRRGRG

G-04-55-915-944

Account Description |

Clas . » G-04-55-915-944

EQUIPMENT - FIRE AND ARSON INVESTIGATION
POLICE/MUNICIPAL BLDG RENOVATIONS
RESCUE BOAT

UNDERGROUND STROAGE TANK
RESURFACING GREENRALE

IMP AUTH-IMP BARBER POND

-55-915-951

-55-915-952
-55-916-302
4-55-916-307
4-55-982-821

- - . -0
Encumber: 91,595.81 Budgeted: 124,500.00| Expended: .00 i-te-gss-gis JF AUTH.MUN GARAGEIBD OF ED
EXDEI"ICIECI. 5,287.50 Balance: 27,616.69 Trans-in: .00 -04-55-969-812 IMP AUTH-TRAFFIC SIGNALS
-55-989-975 IMP AUTH-STORM DRAINAGE
Trans-In: .00 Trans-Out: -00 4-55-990-941 IMP AUTH-OEM BUILDING
- . . G-04-55-990-948 IMP AUTH-MT VIEW AREA INPROVE
TETERLLE Sl T R G S| FEmITEE =00 G-04-55-990-952 IMP AUTH-R&R UNDERGD TANKS
Reimburse: .00 Requested £ na cc ana nea IR AT RERL A PE e A
Balance 27, 816.69
Cancel: .00 oK Cancel Up Down
Motes Exist
4
E Budget Account Maintenance ]

[ age J[ Eat | cose J[ pewte J[ <« J[ = | peta |

Account: 5—04—55

Acct Type: Line Item Control

Desc: |[EQUIPMENT - FIRE AND ARSCN INVESTIGATICN D
Chk Acct | COLUMBIZ-CUER Cap Flag:

Fund Type: Capital/Trust Class Id: ClassId2

Activity| Misc| GIL Accounts [Adopted Budget Detail|

Notes: £113,000 For the Project —
£11,500 for bond costs

T

Ordinance @o: 44-2015
Adopted Date: 11/04/15
Effective Date: |12/01/15

Ord. 44-2015

Analysis for Edmunds

Adopted Ordinance 124,500
Less: Bond Cost 11,500
—» Balance for the Project 113,000

Note that Capital/Trust type accounts may span multiple budget years

LEGAT. NOTICE
ORDINANCE NO.44
2015
TOWNSHIP OF WAYNE
COUNTY OF PASSATC
NEW JERSEY

BOND ORDINANCE PROVIDING AN APPROPRIATION OF
§124,500 FOR THE ACQUISITION OF VARIOUS
EQUIFMENT FOR WAYNE TOWNSHIP VOLUNTEER
FIREFIGHTERS AND FOR THE DETECTIVE BUREAU'S
ARSON INVESTIGATION SQUAD FOR AND BY THE
TOWNSHIP OF WAYNE, IN THE COUNTY OF PASSAIC,
NEW JERSEY AND AUTHORTIZING THE ISSUANCE OF
$118,275 BONDS OR NOTES OF THE TOWNSHIP FOR
FINANCING PART OF THE APPROPRTATION.

13



MAINTENANCE SCREEN FROM A REQUISITION TO AN OPEN PO

Budget Account Maintenance

Rpril 28, 2016 Wayne Township

[ asa J[ Eat | cwose [ Deete J[ =< | = | petai 09:01 AM Budget Detail Inquiry
Account: [W-06-55-916-913] - [EIe|SFHWER VIDEQ CAMERAS
Rccount No: W-06-55-916-913
AcctType. Line Item Control Chk Acct. |COLUMBIZ-CURR Description: SEWER VIDECQ CRMERRS Type: Line Control Account
- . Starting Date: 0 Ending Date: 04/28/16 Po Transactions: Summarized
Fund Type: Capital/Trust Class Id: Class1d2 # Transaction is included in Previous and/or Opening Balance #*% Transaction is not included in Balance
— - En = PO Line Item First Encumbrance Date BC = Blanket Control BS = Blanket Sub
Misc GfLAccnuntSTAdopted Budget Detalﬂ
Date Description Trans Amount Balance
Notes: pRoJECT: $90,000
BOND £10,000 03/29/16 Rdd Acct 100, 000.00 100,000.00
Hew: 100000.00
Rdopted Budget 13-2016
CTLTETES (T R 04/08/16 PO €-000397 5 Paid Ck 34205  PROFESSIONAL SERVICES BOND SVC 600.00- 99,400.00
Adopted Date: [03/02/16 Vn 38039 MCMANIMON, SCOTLAND, ET AL En 04/07/16 BS
Effective Date: 03/29/16 04/28/16 PO 6-001505 1 Open PIPELINE INSPECTION SYSTEMS 77,704.50- 21, 695.50
Vn 20314 ENVIROSIGHT, LLC BC

Budget Account Maintenance

Budget Account Maintenance

Qdd J[ Edit ][_glnse J[ Delete J[ Lo J[ == ]uetail J [ Add J[ Edit JL Close J[ Delete J[ <= J[ == Jl Detail I

Account: [W-06-55-916-913] [ -] Desc: | (-] Account, [W-06-55-916-913| [ Desc. |SEWER VIDEO CAMERAS
AcctType: Line Item Control Chk Acct: | COLUMBIA-CURR Cap Flag: AcctType: Line Item Control Chk Acct. |COLUMBIL-CURR Cap Flag:
Fund Type: Capital/Trust Class Id: . ClassId2: Fund Type: Capital/Trust Class Id: ~. Class|d2:
[Activity|Misc|GIL Accounts [Adopted Budaet Detail| [Activity| Mis ¢ GIL Accounts [Adopted Budget Detail |
Activity To Date: Current Period: Activity To Date: Current Period:
Encumber: .00 Budgeted: 100,000.00 Expended: .00 Encumber: 77,704.50 Budgeted: 100,000.00, Expended: .00
Expended: 600.00 Balance: 99,400.00 Trans-In: .00 Expended: 600.00 Balance: 21, 695.50 Trans-In: .00
Trans-In: -00 Trans-Out: -00 Trans-In: .00 Trans-Out: .00
Trans-Out: -00) ¥TD Requested: 77,704.50, Reimburse: -00 Trans-Out: .00/ ¥YTD Requested: .00/ Reimburse: .00
Reimburse: .00 Requested Reimburse: .00 Requested
: 21,695.50 : 21,695.50
Cancel: .00 Balance: 2 T oo Balance: '
MNotes Exist Notes Exist

BEFORE PO IS CREATED - AFTER PO IS CREATED

&

14



How to Run a PO Listing

teport Sequence:

P.0. Number

Finance/AP/Purchase Order/PO Listing Vendor Ia

Vendor Name

Contract

[ it [ Clse | $ Budget Account

Budget Account Export
Enter the Following:

Project Id
Report Sequence: Range of P.0O."s (Blank for All}:
< — —
[p.0. Mumber ¥ B [-]
Report Type:
[P.0. Listing v |

~Relect ltem Status to Inclode ———

(] open (] Approved ReportFormat: Include Projec  Include Revenue and GIL: P.0. Listing
Detail A [tes | ¥] [tes [ =]

[] Received [ ] Paid

(] Held (] vaid (] PrintLine ltem Motes  (¥/] Include Non-Budgeted » Cutstanding F.0. Listing
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